
Another Fiscal Close is Over!
Jessie Catacutan, Accounting & Financial Services

Accounting and Financial Services would like to thank all
campus and UCDMC departments, dean’s, and vice-
chancellor’s offices for a terrific fiscal closing process this
year.  Carry forwards and reappropriations were available in
early August and we met our reporting deadlines to the UC
Office of the President.  This was one of the most success-
ful closings and we appreciate all the hard work of campus
financial staff.

The following Departmental Financial Schedules are now
available online:

Schedule A - Current Funds Receipts
Schedule B - Current Funds Expenditures by Function
Schedule C - Current Funds Expenditures by Department
Schedule D - Current Funds Expenditures by Fund

         Source

These financial schedules are prepared by Accounting &
Financial Services for reporting to the University of
California Office of the President.  To access the 99-00
Financial Schedules, go to the Accounting web site
(http://accounting.ucdavis.edu/) and click on the Finan-
cial Reports button on the blue menu bar at the left side
of the screen.

We encourage you to continue to review your ledgers regu-
larly throughout the year and bring any problems with liens,
carry forwards, and reappropriations to the attention of
Jessie Catacutan or Susie O’Bryant in General Accounting.
We look forward to a great year of working with everyone!
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Cost Transfer Reminder
George Max, Extramural Accounting

Departments are reminded to make sure that all cost trans-
fers comply with UC Cost Transfer Policy P&P Section
330-63 as revised 4/30/98. Since the inception of DaFIS,
important changes have been made to the policy related to
requirements for back up documentation and signatures.
Copies of DaFIS transfer documents bearing required sig-
natures and back up documentation are now to be retained
in department records.  Also, a full explanation for the ne-
cessity of the transfer must be included on the DaFIS trans-
fer document.

The extensive review of all cost transfers performed prior
to DaFIS by Extramural Funds Accounting staff has been
replaced with a statistical sample post audit review pro-
cess.  The post audit review will be performed by an Extra-
mural staff member.  A sample of transfers will be selected
and review of departmental records for proper signatures
and back up material will be conducted.  Extramural Funds
Accounting staff will continue to review the explanation
on all transfers and disapprove and return to departments
those that do not have adequate explanations.

Over the next several months, the Extramural Funds Ac-
counting Division will be developing a cost transfer forum
to present to departments.  More information on the fo-
rums will be published as plans are finalized.

If you have any questions, please call or e-mail one of the
following:

  George Max   757-8523  grmax@ucdavis.edu

  Kathy Hass    757-8525  kxhass@ucdavis.edu

   Dick Hale       757-8524  rjhale@ucdavis.edu

The Policy & Procedure Manual can be reviewed online
at http://www.mrak.ucdavis.edu/web-mans/ppm/
welcome.htm.  The specific policy cited above can be found
at http://www.mrak.ucdavis.edu/web-mans/ppm/330/330-
63.htm
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CAT News
by Peggy Younglove

First, I would like to thank all those
who participated on our last survey.
These surveys help us relay valuable
information to the individuals who are
making the decisions on DaFIS
priorities.

The last survey was concerned with
archiving documents.  The object of
this survey was to find the optimal
period for archiving DaFIS TP docu-
ments.  The longer the system has
been in existence, the more important
archiving becomes.  Document
archiving has the potential to help
improve the performance of DaFIS
Transaction Processing by decreasing
the amount of data stored directly in
TP.

The survey results are as follows:

1. How often do you access docu-
ments in DaFIS TP from Fiscal year 97-
98?

Average 2.11 times per month

How often do you access documents
in DaFIS TP from fiscal year 98-99?

Average 6.66 times a month

2. Below are a list of suggestions for
archiving DaFIS TP documents. . . .
Please rank the choices below from 1 to
4, with 1 being your first choice and 4
being your last choice. (The numbers
listed below represent the number one
choices).

24    Archive all documents over one
year old.

28    Archive all documents over two
years old.

54    Archive all documents over
three years old.

170   Archive documents in past
fiscal years except the current fiscal
year and the prior fiscal year.

The overwhelming choice was to
retain all TP documents for the current
and previous fiscal years, and archive
all documents from prior fiscal years.
Of the 276 responses received, 170 or
62% chose this option as their first
choice. With this scenario, for example,
documents from fiscal years 99-00 and
00-01 would currently be readily
available;  all previous year’s docu-
ments would be archived.  The
archived documents would still be
available, but would take longer to
retrieve.

Remember, we are only talking about
the actual documents in DaFIS
Transaction Processing.  All transac-
tions would continue to be available

for reporting in Decision Support –
going back to July 1997 when DaFIS
was implemented.  The only informa-
tion not available in Decision Support
is the Explanation field from the TP
documents.  The CAT Decision
Support Sub-Committee has assigned
high priority to adding the Explanation
field to DS reports.

Please feel free to contact me
(payounglove@ucdavis.edu) if you
have any comments or questions
about the document archiving survey.

DaFIS Notes
This newsletter is a quarterly publication of Accounting and Financial Services at the University
of California, Davis.
Please direct comments and questions to: liascott@ucdavis.edu, or (530) 754-6781.

Editor. . . Lia Scott Contributors. . . Jessie Catacutan    Bill Grabert    George Max
          Anna Sammelson    Peggy Younglove

Query of the Quarter -
Using the Transaction Log (54) to Find Pending Documents

by Anna Sammelson, DaFIS Help Desk

The Transaction Log (54) can be used to locate all financial documents in Transac-
tion Processing that are awaiting approval.  To list pending transactions, on the
query input screen change the selection for the radio box titled Show Entries from
“Applied” to “Pending”.  You can also choose “Applied and Pending”, but be
aware that the resulting report will not indicate which documents are applied and
which are pending. You also need to watch out for query size!

In order to run the query, you must select either a Fiscal Year/Period combination,
or a Start/End Date combination.  However, when you run the query to include
pending transactions, it will return all pending transactions - regardless of any
date range you choose.  Click on the document number on the resulting report to
find out the actual status of the pending document.

This query can be run for an organization or an account. There are many additional
criteria available for selection, such as Project, Document Tracking Number  (which
can be used to search by PO number), Document Type, and Object Consolidation.

You may find this query particularly useful when an account is expiring and you
need to identify transactions that have not made it through the system.  It is also
useful for document initiators and account managers to keep track of their docu-
ments’ progress through the system.
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New Trainer on the
Horizon
We are very pleased to announce the hiring of a new
DaFIS Trainer.  Jim Hewlett will join the DaFIS Client Ser-
vices group in October.

Jim brings us his expertise in equipment management
gained through his previous position with Materiel Man-
agement.  We believe that Jim’s enthusiasm, knowledge
and excellent presentation skills will be valuable assets
to our training program.

For those who were unaware, both of our previous DaFIS
instructors retired just before Summer.  John Cook has
returned part-time to continue teaching and consulting
with departments.

Debbie Andrews planned to return as well, but she is
having too much fun in retirement.  While she misses
teaching, she does not miss the commute.  We wish
Debbie well in her active retirement.

Please join us in welcoming Jim in his new position as
DaFIS Trainer!

                        Lia Scott
DaFIS Training Coordinator

DaFIS Infrastructure Upgrade in November
by Bill Grabert, Division Manager - Systems Development

On the Veteran’s day weekend,  November 10-12, the DaFIS
Transaction Processing (TP) hardware and software
infrastructure will be upgraded.  We are replacing the TP
server, as well as upgrading the TP development (Uniface)
and database (Oracle) software.

It is the nature of technology to require periodic upgrades.
Vendors continually develop and improve their software.
As they release new versions, they phase out old software
that we rely on, and with it goes the support we need.  New
software generally has greater hardware requirements; old
software is not compatible with new software; databases
slow down with age and increased records; and so on.

We are dealing with several of these issues:

� Support from vendors – Running older versions of
software is risky.  Vendors eventually stop issuing
bug fixes and answering questions about old
software.  At some point, after they stop support-
ing a version of their software, they may even lose
the ability to answer questions.  Often they make
no effort to keep expertise in what they consider
to be obsolete software.

� Compatibility with new software that did not
previously exist –  We have an example of this
with the Microsoft Windows 2000 operating
system.  The current version of the software we
use for DaFIS TP (Uniface) is not supported for
Windows 2000, and many people on campus are
now buying computers with W2K installed.  The
only way we can certify DaFIS TP to run on W2K
is to upgrade Uniface.

� Response time improvements – With the new
faster server, and the new Oracle database, we
expect an immediate response time improvement of
approximately 10% – possibly greater.  The new
infrastructure will also give us the opportunity to
tune the database for future performance improve-
ments.

On the down side, this type of upgrade is not without some
pain, and we certainly recognize that.  Every PC on campus
that runs DaFIS Transaction Processing will need new
software installed.  This software is the new version of
Oracle Net8 (version 8.1.6).

Net8 is necessary for the Uniface portion of DaFIS TP (the
screens you see) to talk to the Oracle database on the
server (where the data is actually stored).   Because this
new version of Net8 is necessary, and because the hard-
ware requirements for running the new Net8 are greater, the
desktop hardware requirements for running DaFIS TP have
been revised.

The new minimum processor and memory requirements
for running DaFIS TP are a Pentium 133 with 32 MB of
RAM.  The recommended configuration is a Pentium
166 with 64 MB, or more, of RAM.  Although a PC with
less than a Pentium 133 and 32 MB of RAM is generally
considered obsolete, we recognize that this upgrade
may require some DaFIS users to upgrade their PCs.

As stated earlier, we are planning this upgrade over the
Veteran’s Day holiday to minimize the impact on users.
DaFIS Transaction Processing will be unavailable to the
campus from Thursday, November 9, at 7:00 PM until
Monday, November 13, at 6:00 AM.  Beginning Mon-
day, November 13, DaFIS TP will not work on your
desktop if Net8, version 8.1.6, is not installed.  Please
confirm with your technical support person that your
PC will have the new software installed by November
13.  Note: this upgrade will not effect the availability of
DaFIS Decision Support.

Notification of this upgrade has already been sent to
the DaFIS and the TSP e-mail lists. Reminders, and
further details, will follow as the upgrade approaches.
If you have any questions or concerns, please contact
the DaFIS Help Desk (dafishelp@ucdavis.edu).



Need Help?
These resources are available to
help you with DaFIS.

Help Desk - for problems or
questions regarding Transaction
Processing and Decision Support.
Contact at (530) 754-6780, or
dafishelp@ucdavis.edu

DaFIS Training - for questions
about our training program, send
an e-mail to:
dafistraining@ucdavis.edu

Commodity Code Hotline - for
assistance, or to add a commodity
code, call (530) 757-8805 or send
an e-mail to eqhelp@ucdavis.edu

Vendor Hotline - for assistance,
or to add a vendor, call (530) 757-
8723 or go online at http://www-
matmgr.ucdavis.edu/dafis/
purchfrm.html

From the Helpdesk
by Anna Sammelson
We commonly see problems when an account has expired in DaFIS and certain precautions were not taken by the department.
Once an account is expired, the account code cannot be used on any document in Transaction Processing.  This means, for
example, that you may have difficulty paying for any unpaid purchases.  In addition, all recharges fed into the General Ledger
for expired accounts will automatically be posted to the continuation account listed on the expired account.

To help you avoid some of these problems, follow this check list before your account expires:

• Run the Current Encumbrance Balances (46) in Decision Support to review all open encumbrances on the account.  Be
sure the Group on Tracking Number box is checked before running the report.  Any liens for open DPO, DRO, and PO
documents must be moved to another account.  You will need to process a Redistribute Purchasing Liens document
for each order to move the liens to a different account.  Refer to Guide 28 - Processing a Redistribute Purchasing
Liens Document, available on the DaFIS website (http://accounting.ucdavis.edu/DaFIS/).  Contact Payroll regarding
any open Payroll liens on the account.

• Find out whether there are any Transaction Processing documents for the account that are still pending final approval.
Refer to the Query of the Quarter article in this newsletter ( page 2) for more details on how to do this.  All pending
documents must be fully approved before the account expires.

• Run the Account Delegate Lookup (167) in Decision Support to get a list of all the delegates for the account.  Use the
Mass Change - Account Delegate document to inactivate any delegates for the account. Refer to Guide 25 - Using the
Mass Change - Account Delegate, available on the DaFIS website (http://accounting.ucdavis.edu/DaFIS/).

• Run the Sub Account Lookup (6) in Decision Support to get a list of all the sub accounts for the account.  You will need
to process a Sub Account maintenance document for each sub account to inactivate it.

If you realize an account has expired and one or more of these steps has been missed, you will need to change the expiration
date to a future date before you can proceed. Once all of these steps have been completed, you are ready for the account to
expire.


